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PROFORMA TO BE FILLED BY THE SCHOOL HEAD 
On 1hr 1,."1\ of <,chnol l\1>t0ul And Ohll'<tlon rM ,,. hv 1hr I mr,loyer 

(flRCll 01\MI\ fl\ Ill> IN UflP!I\ f" ,ti 
Rl llRrt> / WORKING 

\;,\\\II"(' ('I ,\pr0 '''""' I 111 M.\\11'1 { Adrf' 
• 1l1'tt1• ,, [T{ t '"'''' "' 11' I / 

'1"\\l1'"~II' l· 1 1m11 11- , r.t- I mploymrnt 
,, h~r1i:r ' '"' l'"""" 1\1'1'1 

;1\hc-1\ Name 

Pi'ltl.' o1 Birth (Ma111u1la11on Ce1t1hr.ite enclo\ecl) 

~ubjcct in Appointment (Master Cadre) 

,'late of Appointment in Master Cadre 

rlate of Joining m Master Cadre 

il.ite of Retirement 

0/\11 ltl D0/MM/YY'f'[ FORIAAT 

( ~IPporv 

(;itrp,ory 111 Seier llnn 

l>alP ol hdJI 

DatP ol llrrl,11;itlo11 of He~111t 

............................. 

······ ............................ . 

................ ., .................. ······••·•····· 

(a) If Notionally Appointed in Direct Recruitment (attach orders) 

Notionally Benefits given w.e.f ............................................................................................................. . 

Speaking orders No ............................................................................. Dated .......................................... . 
(Document to be attached.) (b) If Promoted: 

Date of Promotion .................................................. Date of Joining ...................................................... .. 

(c) If Notionally Promoted (attach orders) 

Notionally Promotion Benefits given w.e.f ........................................................................................... .. 

Speaking orders No ............................................................................. Dated .......................................... . 
(Document to be attached.) 

(d) If by Court Orders CWP No ................................................................... . 

Title ........................................................................ Date of Decision of Court .................................... . 

Speaking orders No ............................................................................. Dated ......................................... .. 

5. Seniority No. in the Tentative List issued on 
07JJ'l.2023 

6. First Posting of School and District 

7. Present Posting of School and District 

8. In case of Direct Recruitment Merit allotted by 
Board/Selection Committee (with documentary 
evidence) 

(Document to be attached.) 

........................ u,,._ .. ,._,,,.,.,,,,.,,, .. ,,,,,,,,,,,,,,,,,,.,,,,., •• ,,,, 

, ......................................... ,, ............................... . 
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111 'N''" ,1c- Al 1h1' l11nr 1,1 l'lp111,,n1mr111, nr1t111R"'I! 
11' l'un,~b ,,, n1hr1 qil\l'\ 

\'11111'C't'I 11, br ,,llllt ht'li fn11n l'r1 l.11tMI I tlr 111 
, ,,,, l mphwi'r nr111,-<'l 

11 \\ h1'\'1('1 Rc-'"''''''M ;'l\i\1lrd h\ f mph,,rt' In 
1 'I ,,, \ lk, 111,1n,1'1\\ l'1,11n1,llt'III 

, : , 1h'~,,,, ,,1 Rr'-r,,,.,,,,,," l'< (R~n}/ c;r (M~Ol / 
1i1t llJ'l't'd (\ Ii ()Ii Hl1 'tl)l 

,,, "("'\ ( ,,1 l,H1'1ll 

••••·••••h••• .,,,,,., .. •••••• .. •••••••••• .. ••••HHof••••• 

'":111·(' of Ob1en1on n,e narne and seniority Number of the employee with whom comparison i~ made 
1 the tcntatwc S(.'n1ority li,t should be mentioned along with comments. (Attach thl! RepresentatlOn of the 

I •w,1oytc/Rct1l"t'c) Docurnent.:1ry evidence in support of, duly verified by the concerned School 
'-c-;ict /In-.t1111\e 

............................................................................... , ................................................. . 

..... .... ._............................................................................... . ................................................ . 

PROFORMA FOR CORRECTIONS/INCLUSIONS IN SENIORITY UST 

1e g Name/Father's name, Date of Appointment/Joining/Promotion, Merit, Qualification etc. etc.) 

Colurnn (Title) __ ,_n Tentative Seni~~ity List Correction to be made Remarks if any 

I 

As per objections raised by the Working Employee/Retiree through their 
any representation (Letter to be Enclosed) 

Summarized by the Head 

H00000000••U000 .............................................................................................. ,, ••• , .. ,000.00o0000♦ o--•>••·•···•···••000• .. •••• .. ·····• ♦♦-0♦00U00 

................................................................................................................................................................................... 

Enclosures duly verified and attested 

1. •· ................................................................................. . 2 .................................................................................... . 

3 .................................................................................... . 4 .................................................................................... . 

5 .................................................................................... . 6 . .................................................................................... . 

The School/Institute head while verifying the above particulars should ensure that the new facts 
rE:ported by the official matches with the entire in the Service Book, particularly the dates. 

VERIFIED 

Signature of the School Head/Institute duly stamped 
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